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CORTON ACT OF APRIL 21, 1934 


INTRODUCTION 


ai Stace Rone cnene Board will be establiched in each cotton-vro- 
ducing State in accordance with the plan formulated by the Secretary OL: 
Agriculture to administer the provisions of the Cotton Act of 1934 for 
which he is resvonsible. The State Allotment Boards will act snes fap 
as statistical agencies in that their principal duties will consist of 
computing the allotments of tax-exempt cotton that individual producers 
within the State are severally entitled to receive, and of issuing the 
necessary amount of tax-exemption certificates to cover these individual 
allotments, 


The State Allotment Boards will also be concerned, however, with 
supervising, to the extent authorized by the Cotton Production Section, 
the field work pertaining to the receiving of applications from producers, 
the distributing of exemption certificates through the county offices, and 
other matters under the jurisdiction of the Secretary of Agriculture re- 
lating to the Cotton Act of 1934. In all of their functions, the State 
Allotment Boards will act in close cooperation with the Agricultural Ex- 
tension Service in each State. The Boards will also maintain close con- 
tact at all times with the officials of the Cotton Production Section 
designated to supervise the activities of the State Allotment Boards. 


The field supervisory work of the State Allotment Boards will per- 
tain largely to seving that the county organizations function in a proper 
manner and that applications for allotments and tax-exemption certificates 
are properly filled out in accordance with the instructions and regu- 
lations issued by the Secretary of Agriculture. The handling of exemp- 
tion certificates in the county offices will also be a matter that will 
come under the general supervision of the State Allotment Boards. The 
State Allotment Boards will act in an advisory capacity at all times 
with the personnel in the county offices in all matters pertaining to 
the administration of the Cotton Act. The Boards may, with the approval 
of the Cotton Production Section and of the Director of Extension, dele- 
gate their field supervisory activities to personnel connected with the 
Extension Service in each State, or to other persons who may. be desig- 
nated for this work, The State Allotment Boards will, at all times, 
operate under the direct supervision of the Cotton Production Section. 


Sue 


The immediate responsibility of each Board, as stated above; will 
be to provide an efficient statistical organization designed to function 
in an effective manner in computing individual allotments of tax-exempt 
cotton and in issuing tax~exemption certificates to cover such allotments. 
The limited period of time during which this work will need to be done 
necessitates the setting up of a carefully~planned organization that 
will be able to function speedily and accurately. 


Each State Allotment Board will consist of three members who will 
be appointed by the Secretary of Agriculture upon the recommendation of 
the Director of Extension in each State, subject to the approval of the 
Cotton Production Seétion, dn Executive Secretary will also be appointed 
for each State office'in the same manner. The Board will ‘be responsible 
for directing the handling of applications from the time they reach the 
State office; the checking of data submitted on applications; their sum- 
marization; the computing of farm allotments, and the issuance of tax- 
exemption certificates to producers. The letter of authorization issued 
to each Director of Extension provides for the employment of a Senior and 
a Junior Stenographer, who will have general supervision of the steno- 
graphic and typing work, and of a Statistical Clerk, who will be respon- 
sible for the effective functioning of the necessary statistical-clerical 
force. . Other help in sufficient numbers to perform the necessary functions 
in the time available will be employed, at the discretion of the Board, 
through the Director of Extension. Individuals employed should be persons 
trained in the type of work to which they are assigned, That is, indiv- 
iduals employed to verify computations of County Committees and to summar- 
ize applications must be persons skilled in the use of comptometers or 
calculating machines; tabulators must have had experience in accurately 
and rapidly tabulating data of various types, etc. 


The time available during which the work must be completed is 
limited. Each State Allotment Board will find it desirable, therefore, 
to have its organization sub-divided into effective work units trained 
for their respective tasks by the time that applications begin to be 
received from the counties, I+ will be necessary, in establishing the 
organization, to arrenge for the use of appropriate office space and 
for equipment and personnel sufficient to perform the various tasks 
assigned to the Board, ) 


The instructions and suggestions contained in this pamphlet are 
not complete and do not attempt to cover in detail all the problems 
that will confront. the State Allotment Boards in the execution of their 
duties. These instructions are supplementary, insofar as the State 
Allotment Boards are concerned, to the publication, Form wo. Bit. uJ, 
entitled "Instructions and Regulations Pertaining to the Cotton _ 

Act of April 21, 1934". his publication is now available in & 
preliminary revised draft issued in mimcographed form under date of 
July 7, 1934; and will be distributed in printed form in the near 
future. The requirements that must be met by each applicant in order 
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to receive an allotment of tax-exempt cotton are set forth in Form 
No. B.A. 19 or in the revised mimeographed draft, and should be 
carefully studiod by mombers of the State Allotment Boards, These 
requirements will have to be carefully checked in the State office 
at the time that applications are received in order that the proper 
Procedure may be followed in the operation of the Act. 


“Me following chapters discuss. the details of the procedure 
‘that will be followed under each of the several duties assigned to the 
“State Allotment Boards. 


I 
> 
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PART I. THE RECEIVING AND CHECKING OF APPLICATIONS 


Recording Receival Of. Applications In State Office 


The Board will provide blanks for listing, according to serial 
number groupings, each lot of applications received from a county. Such 
& procedure is necessary in order to avoid the confusion that would result 
from the loss or misplacement of applications. A partially-filled-out 
. form suggested for listing applications as they are originally received is 
illustrated below: 


ORIGINAL RECEIPTS OF APPLICATIONS 


COUNTY 
eee ee 

: ne Dates And Serial Number 
Commanity : July : : August : : : 
aed : 270 : iG yes : : 
Se 0 a 0) as i lll age eee ear : 
A 2 e100. eo ae eel ol) CO u: : : 
; ; ie : : : 


C wu 14 Ae ee ea: 


A receiving clerk will list by counties the serial numbers of appli- 
cations received at the State office. At the same time that serial numbers 
are listed, it will also be necessary to compare the applications in each 
shipment with the letter of transmittal sent from the county office. If 
the applications received do not correspond with those described in the 
letter of transmittal, the county office will be notified and the proper 
correction made. . : 


Each single shipment of applications received from a particular 
county will be kept intact and sent immediately through the regular routine 
without waiting for later shipments to arrive from the same county. 


If an examination of individual applications shows that an incorrect 
procedure was followed in entering signatures, land description, etc., or 
in making of computations, it may be necessary to return such applications 
for correction to the county from which received. It is hoped that com- 
mitteemen and county agents will be so thoroughly instructed that it will 
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be necessary to return only a small number of applications. When applica- 
tions are returned to the county, however, the serial numbers of such 
applications and the dates of return and subsequent receival will be listed 
in order that the Board may have a correct record of all applications that 
it has received. A partially filled out form suggested for cacao appli- 
cations returned for corrections is illustrated below: 


APPLICATIONS SENT TO COUNTY FOR CORRECTION AND 
RETURNED TO STATE OFFICE 


COUNTY 
: : Dates And Serial Numbers :: Dates And Serial Numbers 
sent To vounty Returned To State eee 
Community ; : July : He ARM : 
ee) : ; ae 27 : : 
o-Lee cl: : :: 6-18 : : 
A OOS OO as : 3.3 00-33 ; : 
B enim mae ee 
C Bl poor $ Sea 


The main steps that will be followed in examining the application 
forms and testing the various items for correctness are: 


1. Checking information, other than: tabular data, on form No. B.Aase. 


a. Name shown on first page should be the same as sig- 
nature (Section II). 


bd. Ascertain that operator has indicated his status 
immediately below the address. 


(1) If application is made by share tenant or cropper 
who operates entire farm, make sure that Form No. 
B.A.9 (and B.A.10, Az used) is attached. 


Q 


Address of operator and description of farm. 
d. Oath and signature(s), (Section II). 


(1) If application is signed by agent, determine 
whether proper documentary authority is attached. 


ft. 


(ae 


~ aes 


(a) If agent authorized to receive certificates, 
documentary authority will be returned to © 
county. office, together with certificates 
issued. - 

Certification by Community Committee (Section III). 
Certification by county Committee (Section IV). 


Approval by County agent (Section IV). 


Checking all computations in Table 1. 


a. 


See that only the proper base years have been included 
in the computations in accordance with Section 21, 
Article II, of "Regulations under the Cotton Act Govern- 
ing Allotments and Tax-Exemption Certificates" (Form 

No. BeAavone ny he 


See that Column A mltiplied by Column B equals Column 
C and that Column C divided by Column D equals Column 
EH for. each year that is reported. 


Check totals and averages in lines 7 and 8. 


Check computations of County Committee in Columns FP, 
Gand H, lines 9 and 10. - 


(1) For farms covered by 1934-1935 Cotton Contract, see 
that Column G, line 10 was multiplied by Column H, 
line 10, to obtain the:allotment basis, Column F, 
line 10. ar 


(2) For farms not covered by a 1934-1935 Cotton Contract: 


(a) For farms with an adjusted base acreage of 
more than three acres or an adjusted yield 
of more than 75 pounds per acre, see that 
the allotment basis, Table 1, Column F, line 
10, equals the adjusted average production 
(Table 1, Column F, line 9) multiplied by the 
average percentage of their adjusted base 
acreage that contract signers in the county 
are permitted to plant in 1934. 


(>) For farms with: 


i. An adjusted base acreage of three acres 
' or less, see Section 22 (a), Article II, 
of "Regulations under the Cotton Act 
Governing Allotments and Tax-Exemption 
Certificates" (Form No. B.A.19). 


ii. An adjusted average yield of 75 pounds 


ato! 


or less, see Section 22 (b), Article II, 
of "Regulations under the Cotton Act 
Governing Allotments and Tax-Exemption 
Certificates" (Form No. B.A.19). 


(c) Calculate minimum allotment basis in accord- 
ance with Section 21 (c)(ii), Article II, of 
"Regulations under the Cotton Act Governing 
Allotments and Tax-Exemption Certificates" 
(Form No. B.A.19), and enter same below 
Column F, line 10. 


3. Check totals and averages in Table 2. 


a. Averages must be obtained by dividing totals by number 
of years in which cotton was planted. 


4. Check computations of total production Table 3, (Column C 
multiplied by Column D equals Column E£). 


5. Check computations in Forms No. B.A.9 and 10, Columns A to 
De eind lusive.. . 


a. ‘See that names and shares of producers are so arranged 
that total allotment basis of each may easily be 
determined. 


b. Check signatures and oaths. 


c. Make sure that signatures correspond with those shown 
in Form No. B.A.8. 


d. The final computation on Forms No. B.A.9 and 10 can be 
done only after the farm allotment is determined, but 
any errors found in the forms in this preliminary check- 
ing will permit their being sent back to the county for 
needed correction. 


Note: Any arithmetical errors noted in checking applications may, 
in the discretion of the State Allotment Board, be corrected 
without notifying the producer affected. 


oe 
PART Il. DETERMINING ALLOTMENT BASES AND ALLOTMENTS 


Summarizing Application Form No. B.A.8 


a —_ ee 


Section V of Application Form No. B.A.8 provides for the computa- 
tion of the allotment bases of an entire farm, while Form No, B.A.9, and 
its continuation sheets, Form No. B.A.10, provide for the proration of 
the farm allotment, after it is determined, to each of two or more pro- 
ducers on a farm on which cotton is produced on a share basis. The sum- 
mary in Section V of Form No. B.A.8 will show the bases upon which an 
operator will share in allotments under the various provisions of the Act. 
These allotment bases will then be used in computing the farm allotment 
as provided for in Form Notwpycie entitled "Summary of Allotment Bases 
and Determination of Individual Farm Allotments". A copy of this form 
is shown as Example 7 in the appendix to this pamphlet. For those farms 
on which there is more than one producer, the allotment will be prorated 
to the individual producers as provided for in Forms No. B.A.9 and 10. 


The computations in Section V of Form No. B.4.8 will be made by 
one person and checked by another, and the name or initials of each will 
be signed immediately below the summary. The procedure to be used by the 
State Allotment Board in summarizing Section V of Form No. B.A.8 is as 
follows: 


1. Transfer allotment basis under Section 7 of the Act 
(Table 1, Column F, line 10) to Section V, line 1. 


a. For farm covered by 1934-1935 Cotton Contract, 


transfer the allotment basis in Table 1, Column ie 


b. For farm not covered by 1934-1935 Cotton Contract, 
transfer the allotmént basis’ in Table 1, Column F, 
line 10, or the minimum allotment basis (computed 
and entered as instructed in Part I) from immediately 
below Table 1, Column F, line 10, whichever figure 
is the larger. ety ene 


2. Determine allotment basis under Section 8 (a) of the Act. 


ae Hnter in line 2 (a) the computed percentage of 
cultivated lund in cotton (Table 2, Column C, 
lines 6, divided by line 10, Colum B). If this 
percentage figure is greater than 33-1/3 percent, 
it_is not necessary to complete this section. 

b. Enter in line 2(b) the computed estimated pro- 
duction if one-third of the cultivated land has 
been planted to cotton (Table 2, Column B, 


as 


4, 


ans. 


ys or tine 6, mil@ipiied By line 10, Column H; 
Table 1). 


ec. Enter in line 2(c) the adjusted averege production 
of cotton in 1930, 1931, end‘1932 (Teble 2, 
‘Column C, line 6, multiplied by line 10, Column 
H, Table 1). 


d. Enter in line 2(4) the computed allotment basis 
(item 2(b) minus item 2(c) under Section 8 (a) 
of the hot). 


Trensfer the allotment basis undcr Section 8 (b) of the 
aot trom Table oS -"oolumobe tine oto line 3 (a). This 
part of the summery is necessary only for applications 
covering farms on which cotton is planted in 1934 for 
the first time since 1927. 


Deternine allotment basis under Section 8 (c) of the Act. 


2. Enter in line 4 (a) the average production exclud- 
ing yeers in which yields were 33-1/3 percent. or 
more below the adjusted average yield. Care must 


be exercised in computing this average that the 


ee er ee 


from which the anplication originates. 


b. inter in line 4 (b) the edjusted average production, 
1928-1952 (Table 1, Column F, line 9). 


ce. Enter in line 4 (c) the computed allotment basis 
(Item 4 (a) minus item 4 (b) under Section 8 (ce) 
Sea elie ue ive 


Determine allotment basis under Section 8 (da) of the Act. 
ing cotton acreage 60 percent of 1929 cotton acreage 


Tepie 1, Volum H, line 10, multiplied by 60 
percent of line 7, Column C.-Table 2). 


a. Enter in line 5 (a) the average production, assum- 
1 


b. Enter in line 4 (b) the adjusted average production 
1930-1932 (Table 2, Column C, line 6, multiplied 
by tin. 10, Column H, Tabis’ 1); 


ce. Enter in line 5 (c) the allotment basis (item 5 (a) 
minus 5 (b) ) under Section 8 (d) of the Act. 


Four examples are presented as illustrations of the procedure 


Sy oye 


that will be used in summarizing Form No. B.f£. 8, assuming that all 
computations made in the county have been checkcd end necess=ry cor- 
rections made. It wiil be noted that the applicants represented in 
eéch of these illustrétions will participate in the county allotment 
because of having planted cottor during the period 1928-1932. 


Example 1 illustrates the summerizetion procedure in the case 
of « firm covered by c 1934-1935 Cotton Contract in «= county for 
which the year 1929 was omitted in calculating the county allotment. 
it will be hoted that the farm represented in this illustration will 
participate in the proration of the State cotton reserve es well es 
in the county allotnent. The appliestion indicates a claim under 
Scetion 6 (a) of the «ct because the percentage of the cultivated 
land planted to cotton during 1950, 1931, and 1932 was less then 23-1/3 
percent. A claim under Section 8 (c) of the Act is elso represented 
because the yield per acre in 1930 wus 33-1/3 percent or more below 
the S-yerr adjusted average yield. The low yield in 1929 was not con- 
sidered, however, becnuse that year wes excluded in calculating the 
county allotment. 


that the applicant was operating a farm not covered by a 1964-1935 
Cotton Contract. 


Example 3 illustrates the case of a ferm covered by e 1934-1935 
Cotton Contract, but on which the everage acreage planted to cotton during 
the period 1930-1932 was less then 60 percent of the ecreage planted to 
cotton in 1929. The far: represented in this illustration will partici- 
pate in the proretion of the county allotment 2nd of the State cotton 
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reserve es provided in Section 8 (d) of the Act, 


Exemple 4 is identical with Example 3 except for the assumption 
that the applicant was operating n farm not covered by 2 1954-1935 
Cotton Contract. 


av 


(See Examples 1, 2, 3 and 4 
on pages le-13, 14-15, 16-17 


and 18-19, respectively) 
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EXAMPLE 1. 


INSTRUCTIONS FOR SUMMARIZING FORM NO. B.A.8 


FOR A FARM PARTICIPATING IN THE PRORATION OF 


THE COUNTY 


ALLOTMENT AND OF THE STATE RESERVE 


UNDER SECTION 8 (a) AND (c) OF THE ACT 


(Application for farm covered by 1934-1935 Cotton Contract. For notes, 
footnotes and column captions see printed copy of Form No. B.A.8). 
TABLE 1.--COTTON ACREAGE, YIELD, AND PRODUCTION 
(A) CBdessi aC CH ieeh GD oats (EE) CB) ie 0G) eae 
To Pounds ‘Pounds? pert oS: ene :Pounds faa. Pounds 
OSS 0 see nae : 
ek eae SS Ss ES Se L ss 
03)"1931 ome 505 : 6D650%. 20-7 219° 7) 9 a ee 
(4) 1930 Soe AO Vai AGO bon fale aT : 
(5) 1929 Oe eee ee oe Cisne “aoe Hai : 
(6) 1928 12: i aa ere a cous Sa ea a aee 23 : 
(7) Totals eel ae KK TEOATT TO oe Taree ae: : ee: 
(8) Averages : 6,2 3 xxx : 4088: 34: ls0:xxx:: 4083: 34 : 120 
(9) Adjusted averages :: 3876.3 30 2 
(10) Allotment basis $3: 2394 : 21: 114 
TABLE 2.--TOTAL ACRES, ACRES IN COTTON, CULTIVATED ACRES, 
AND ESTIMATED PRODUCTION OF COTTON ON THE CUL- 
TIVATED ACRES FOR THE LAND IN THIS FARM IN 1934 
(A) : (B) : (Cc) ae 
; Acres Acres H ACreSs 
Gi L932 : 159 125 9 Mana aes 
G2) 2921 i : Too aie iso! 30 pee 
(3) 1930 : 159) Le Nae : 35 ae 
(4) Totals (aster sic) re 
(5) Averages : 159 115 Ome 
(6) Adjusted averages _ : 159 2) EB he aoe ne 
(7) 1929 $= Dy BOW aig aay semana 40 : 
: : : Planted :: Rented : 
(8) 1934 : 159° : 115 : Pal : i Saeale 


bee 


be 


Se 


—— 


a (Date) 


Pi Gp 


Ve SUMMARY OF APPLICATIPIw=(Fer use of Stata Allotment Bsard) 


Applieation under section 7 of tha Aatene 
(a) Allatment basis (Table 1, ool. F, line 10)------------ ra leheaked 


Applicatian under sactien 8 (a) af the Act. 


(a) 


(b) 


(c) 
(a) 


Peroontage of cultivated land in ectton 

(Table 2, col. Gy line 6, divided by line 6, cel. B.+-+--- 
Estimated production if eneethird ef the cultivated land 
had been planted to cotton (Table 2, col. B, 1/3 Gi dine 
6, x line 10, col, H, Table 1)--~---.-- ot ee ee 
Adjusted average production of cotton: (Table 2, col. C, 
line 6, x line 10, col. H, Table 1)--+-----~- ee 
Pltommentebasis (item 2b minis) 1 rome eee oe aeons 


Application under seetion 8 (b) of the Acte 


(a) 


Allemment basis (Table, 3, cole @yntuie 5) -----—-------—--- 


Application under section 8 (¢e) of the Act. 


(a) 
(b) 
(c) 


Average produetion excluding years in which yields 33=1/3 


pereent below Seyear adjusted averape---------------~----- 
Adjusted average production, 1928-1932 (Table l, 

Col. F, line 9) -e---nnn- Hwee een we neem nee eee nnn ne = 
Wltetnont basis (item 4a minus item. 4b)—-—-4-~--- cee oem 


Applicatien under section 8 (d)vof the Act, 


(a) 


(b) 
(c) 


ate 


Average production assuming sotton acreage 60 percent of 
1929 cotton acreage (Table 1, col. H, line 10, x 60 
pereent of line 7, col. C, Table 2)--~----------~----~----- 
Adjusted average production 1930-1932 (Table 2, col. C, 
line 6 x line 10, col. H, Table 1-------------------~----- 
Allotment basis (item 5a minus item 5b)------------------- 


__, 1934. Computations by: 


» 1944. Cheeked by: 


ALLOTMENT: County —_ State Reservo . Total 


ee ee eee Cn ee erm eae ne ere ee 


2594 lbse 
26 percent 
4332 lbs. 
3420 lbs » 
ALZ ibs 
bays, A 

4480 lbs. 
3876 lbse 
604 lbs. 
LDSte 

lbs e 

LDS. 


(Name) 


(Mame ) 


He yale ce 


“RXAMPLE 2. INSTRUCTIONS. FOR’ SUMMARIZING FORM NO. $,A.8 
FOR A FARM PARTICIPATING IN THE PRORATION OF 
TIE COUNTY ALLOTMENT AND OF THE STATH RESERVE 
UNDER SE TION 8 ey AND (c). OF THE: ACT - 


(Application for farm ae covered by 193441935 Caton Cen era For none 
footnotes and column Sens see Clea Bey of Form No. B.A.8). 


f: 
TABLE 1.--COTTON ACREAGE,. YIELD, AND PRODUCTION ¢ 
oy Ay es cn eee mes (D) : (EY 25 CES) fee Ce) ieee) eee 
rapa Pounds :Pounds:Acres: ‘pounds : Toe 1iPounds:Acres: Pounds 
(1) 1933 : tear hee taut? so : : 33 : : 
(21930. ssi«ss a eed Sed eo hens eee 
(3).1931 ‘Loe Gm DOD). TO DOOM sem au mole ~ : : 
(4) 1930 ee eee ee anes ay ere ie “Drought : : : 
(5) 1929. __ 7h) ROMS: and Oe SPN | ae 20 cements Ure ee 
(6) 1928 Pee asker i porso ZOU ASE: Sy sa : : 
CArtotals > «Lap Ute Cys kk (OS) Mareen ee alls 9 Saeco 
(@)-Averages.. 1) 8. 2 io: met 4003 1 34 Ba 3. lOO) se x ets 4085 Banos me 
(9) Adjusted averages oe . °3: 8876 3 @ 3: 114 
(10) Allotment basis iia ie) | ol 2364 


Miniman allotment t basis (Sec. re 1140 


TABLE 2.--TOTAL ACRES, ACRES. IN COTTON, CULTIVATED ACRES, 
AND ESTIMATED PRODUCTION OF COTTON ON THE CUL- 
TIVATED ACRES FOR THE LAND “IN THIS FARM IN 1934 


: : 
(a) (3) ean) 3 
: ACTES : Acres : ACYres : , 
Moa é Meee rk, re oe a 20 33 
£2). 1931 TT are Oy ee EEL OS Ae 7 nee eee : 30) elas 8 
(2)) 1930: ee ee Le a5 tf 
(4) Totais ee 00. Cpe 
(5) Averages ee eae) f 1S il as 3O ae 
(6) Adjusted averages Ps NRE 
7.929 : 159 Lit LES ee i 3. 
: : : Planted . ti Remved:: 
(So )elos4.. Pe ot 159. Shue ee : Oh 285 eee 


1 Bm 
V.  .SUMMARY OF APPLICATION-~(For use of State Allotment Board) 


1. Application under section 7 of the Act.<- 
(a) Allotment basis (Table 1, col. Z, line 10)-----—-~—..-—.. 2394 Lbs. 


&. Application under section 8(a) of the Act. 
(a) Percentage of cultivated land in cotton 
(Table 2, col. C, line 6, divided by line 6) col, 3.—— 26 ‘percent 
(bd) Estimated production if one-third of the cultivated 
land had been planted to cotton (Table. 2, col. B, 


1/3 of line 6, x line 10, col. H, Table 1)----—~~—~———~.— 4332 lbs, 
(c) Adjusted average production of cotton Wabbexeecol, 6, | 
Mineo woe line LO colin plete Meee erase a | BATH lbs, 
(d) Allotment basis (item:2b minus item 2c )---~-----=------ 912 lbs. 


3. Application under section 8 (b) of the Act, 
(a) Allotment basis (Table 3, col. E, line 3)4-~--~~--—-~-~~ lbs. 


4, Application under section 8 (c) of the Act. 
(a) Average production excluding ‘years in which yields 33~1/ 


percent below S-yesr adjusted average-——--——— meee §=— 4480 lbs, 
(b) Adjusted average production, 1928-1932 (Téble 1, col. F, 
BIR Bp ee ee nr ew 3876 lbs, 
(c) Allotment basis (item ‘4a minus iten 4D )—--——-— 604 lbs. 


5. Application under section 8 (d) of the Act. 
(2) Average production assuming cotton acreage 60 percent of 
1929 cotton acreage (Table 1, col. H, line 10, x 60 


CLOT cel OG ie eC Cll Mmm aL Re OPO) Vos me cies es cnr rte Lbs, 
(b) Acjusted average production 1930-1932 (Table-e2,. col. C; 
Dine. OCR, dane mh) ,. vec lene Meer yA em esta ee akon enein se caesnierwers lbs, 
(c) Allotment basis (item 5a minus item Sia Bae See eapierenres eanaanee libay 


» 1934 Computations by: 
(Date) . (Name) 


, Looe “Grecieod “bys” ; 
bUeate). oa (Name) 


ALLOTMENT: County _, __ State Reserve Total 


SV eno 


EXAMPLE 3. INSTRUCTIONS FOR SUMMARIZING FORM NO. B.A.8 
FOR A FARM PARTICIPATING IN THE PRORATION 
OF THE COUNTY ALLOTMENT AND OF THE STATE 
RESERVE UNDER SECTION.8 (dad) OF THE ACT 


(Application for farm covered by 1934-1935 Cotton Contract. For notes, 
footnotes and column captions see printed copy of Form No. Braeeye 


_ TABLE L.--COTTON ACREAGE, YIELD, AND PRODUCTION 


Fie) SAB) Coye NDIA) a i: (RF): (): @® 


o 
e 
eo 


iNanber tPounds :Founds: :dores | Pounds: ie ::Pounds:Acres:Pounds 
1) 1933 ha : Be : : 
2) 93d eee BO, sh LPO Porn ee : : 
Br LOSL A eas ars pe ey, = Homans SF Be ae ‘> 
4) 1930 tL e408 sR ba 78 6 On eo es BE ; : 
5) 1929 til: OMS Ont Ore rhe 0% lf : : 
6) 1928 Me Gi ee et a eae: 
“) Totals 5 OL tt eco aes “1465 eee ey rae ; yes. 
8) Averages : les: xxx: 62853 36 3 175? ini 2 6206 eee 
9) Adjusted averages S3° 57603" (G6. 3 eo 
10) Allotment basis 3 S680" $s once 
TABLE 2.--TOTAL ACRES, ACRES IN COTTON, CULTIVATED ACRES, 
AND ESTIMATED PRODUCTION OF COTTON ON THE CUL- 
TIVATED ACRES OR THE LAND IN THIS FARM IN 1934 
: (A) : (B) oe) Cd cH 
: Acres : Acres : Acres 33 
(1) 1932 to 2) 89 SE eee 20 23 
(2) 1931 : ee oe (es : 2b : 
(3) 1930 oe 7D aban Wee 40 Be 
(4) Totals. ee eee enn nm 
(5) Averages 90 : 75 a 28 eas 
(6) Adjusted averages SG: WSR Ee oe 
(7) 1929 gc Se SOC e is ik wa Omen GO eae 
{ 3 : Planted $3 Rented 
(8) 1934 : 90 : (a : 23 : habe 


bk 


4, 


eS... 


V. SUMMARY OF APPLICATION--(For use of State Allotment Board) 


Application under section 7 of the Act.-—~ 
(2)e i iotmentetacise(Tandemi@mecl': Ts lines 10)—02----------.-— 3680 lbs. 


Application under section 8 (a) of the Act.. 


(a) 


(b) 


Veale 


(d) 


Percentage of cultivated land in cotton 

(Table 2, col. C; line Seeamigedn py Line 6. col.) B)---. 37.3 percent 
Hstivated production if one-third of the cultivated 

-- land had been planted to cotton (Table Aig te Onto, 


12,08, Lines 6 yurkylj nel Onhop aaa iad Loh) sieeve lbs. 
Adjusted average production of cotton (iable02,46615 C., 

In Dee OUR adem OU eo). a Aisne Mee es lbs. 
Allotment basis’ (item 2b minus item 2c)-----------------~ lbs. 


Application under section 8 (b) of the Act. 


(a) 


llotment-basis (Table 3\..col Ee line @)ascaeaeen sone lbs 


percent below 5-year adjusted average-----4---4------.-_.. lbs. 
Adjusted average production, 1928-1932 

(Table 1, col. FP, line 9)~-----.-~~-------~+-..-~+-~--~-.— lbs. 
Allotment basis (item 4a minus item 4b)------------------ lbs. 


(a) Average production assuming cotton acreage 60 percent of 
1929 cotton acreage (Table 1, col. H, line 10, x 60 

Deh CCU SOL VAT: 7A eOG.) MCP MMU I Mk pane this a ee oe 5760 lbs. 
(b) Adjusted average production 1930-1932 (lable 2, col. ©, 

bop ee G rel ines 0 col mop Ten) ean ae 4480 lbs. 
(c) Allotment basis Ctemeomr minus iven 5b)—---eeos ee 1280 lbs. 

_, 19354, Computations by: 
(Date) (Name) 
7 4954. Checked by: 
(Date) in (Name ) 


ALLOTMENT : County State Reserve Total 
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EXAMPLE 4, INSTRUCTIONS 


‘FOR SUMMARIZING FORM NO..B.A.8 


FOR A FARM PARTICIPATING IN THE PRORATION 


OF THE COUNTY ALLOTMENT 


AND OF THE STATE 


RESERVE UNDER SECTION 8.(d) OF THE ACT 


(Application for farm not covered by 1934-1935 Cotton Contract. For notes, 
footnotes and column captions see printed copy of Form No. BUAR Sie 
TABLE 1.-~COTTON ACREAGE, YIELD, AND PRODUCTION 
any) CBs CO) 8 (py: Ce) (eR), :3 (Rs: (Ga ee 
: .: t ; : : Ho : : 
Suet Pounds : ‘Pounds Acres: fe :Pounds:Acres:Pounds 
1) 1933 : We Hy oh. ae 
2) 1932 BARRE 5OV 3 Ge iomer 357 B sis : $ 
3) 1931 s NOME TRO hijo 6 oom ton : $3 : : 
4) 1930 ip 290 2 OA OSS 407s a < : : 
5) 1929 tu) ON ume Osteen Cue Ou: oe : : 
6) 1928 oo One Lo Ooms LOU case Ou 3 193 : : : : 
7) Totals PIMs. Hen TRESS Wet oiicce SAgaat se 2 ce 
8) Averages lez 3 exe 6286 236.3 Lvs tx x xu cs Gloom: CGnmee 
9) Adjusted averages 131 5760 "5 Nero 
10) Allotment basis $3 S571 3 ees 
Minimum allotment basis (Sec. 7) 1280 
TABLE 2.--TOTAL ACRES, ACRES IN COTTON, CULTIVATED ACRES, 
AND ESTIMATED PRODUCTION OF COTTON ON THE: CUL- 
TIVATED ACRES FOR THE LAND IN THIS FARM IN 1934 
Se ee Ee ee a 
: (A) : (B) : GO) ot 
: Acres : Acres : Acres Sis 
(2) 1922 : 90 : 75 : 20 a 
(2) 1931 : 90 F 75 : 25 a 
(3) 1920 PRRPG str cotncs DO are Ween Ves : 40 So 
(4) Totals ie) MS she 6 eS 
erp ee SEN es ee 
(5) Averages : 90 : 75 : 28 t 
(6) Adjusted averages : 90 : igs : 28 an 
(7) 1929 Sn LOO Riga ie Dr Des © 23 
i 
os : ; : Planted :: Rented ¢ 
(8) 1934 ‘ : 


ro hae 


Vv. SUMMARY oF APPLICATION--(For use of State Allotment Board) 
Ll. Application under Section 7 "ol tie aAct.<- 
(a) Allotment basis (Table 1, col. F, line 10) ------------------ S571 


&e Application wnder scction 8 (a) of the act. 


5. Application under section 8 (b) of the act. 
(a) Allotment basis (Table .-col ¢/ i, © banews | same emmerets techie A | 


4, Application under section 8 (c) of the dct. 
(a) Average production excluding years in which yields 
33 1/3 percent below 5-year adjusted aVerag @-=--=-~~~—=——-- ~~ 
(bd) Adjusted average production, 1928-1932 (Table 1, col. F, line 9) 
(co) Alidtment basis. (bende mines ten 4p ) -------------------.-- 


oP MEE Computations by: 


, 1934 Checked C2 Sec held in news A a 
(Date) (Name) 


ALLOTMENTS: County STATECRESERVE Dori 0 Mo hE i, ok oe aa 
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Determining Allotments To Farms And 
om To Each Producer 


ae 


it will not be necessary for the statistical-clerical force in 
the State office to wait until all epplications. from a county are re- 
ceived, checked and summarized in order to begin tabulating the allot- 
ment ane s from Form No. B.A.S onto Form No. BeA.21. The work should 
begin as soon as a sufficient number of. applications have. been sum- 
mnerized. oa aed 


The main steps that will be followed in tebulating the data from 
application Form No. B.a.8 onto Form No. B.A.21 are as follows: 


1. Sort summarized applications by county subdivisions or 
communities. | . 


a Segregate for each sub-division or comunity all ap- 
plieetions from farms on which cottun was planted 
in 1933 (for thetfirst ‘tine since 1927. 


b. Applications ccvering farms on which cotton was 
planted for the first time during 1934 will be 
tabulated with the applications other than those 
under iten ye. 


2. Applications will be listed by serial number in numerical 
order in Column 1 (see Example 7 in eppendix) for each 
county sub-division or community. 


a. For rpplications that are sent’ back to the county 
for correction (see Part I) or are otherwise de- 
layed, the serial numbers should be entered and 
the space reserved for tabulation when the anplica- 
tions are returned to’ the State office. 


5. Enter name of applicant in Column 2. 


4. For farms net covered by a 1934-1935 Cotton Contract, enter 
in Colurm 3 the acres plented to cotton in 1934 from Table 
2, Coluzm C, line 8 of the application. 


Oo. For farms covered by a 1934-1935 Cottcn Contract, enter in 
Column 4 the acres planted to cotton in 1934 from Table 2, 
Column C, liz ne Of thé application. 


6. The allotment basis under Section 7 of the Act is repre-— 
sented by the figure entered in Section V, dine Liter 


Of the application. tne figure will be entered in 
Column 5 of Form No. B.A.21,. 


7. The allotment bases under Section 8 of the Act are repre- 
sented by the figures that may be entered on lines 2 (ay 

_s & (a), 4 (c) und/or 5 (c) of Section V of momanion B.A.8, 
and represent © claim against the State cotton reserve. 


ess ie 


Each separate claim will be entered in the appropriate 
‘columns, 7 to 10 inclusive, and the Lage, total for the 
‘four columns entered in Column 11, : 


8. The share of the county allotment that will be prorated to 
each applicant will be computed upon completion of the 
tabulation of applications from the county and the cor- 
rection of the county allotment for applications from 
county-line and State-line farms,. 


Note: In the case of applicetions covering county-line or 
State-line farms, the proper allocation of cllotments 
for such farms will be made between counties or States 
by the two County Committees or State Allotment Boards 
‘concerned before such cllotuents sre distributed within 
the counties... Thé allceation will be made on Form No. 
B.i.25 and in accordance with instructions thereon, 
Suppose, for exemple, that County & hes received appli- 
Cations with allotment bases totaling 5,000 pounds 
(Form NS. BLES) Table 1. line 10) chargeable to land 
in County B. Likewise, Suppose thet County B has re- 
ceivec applications with allotment bases totaling 
00,000 peunds chargeable to land in County A. County 
4's allotment will be increased by 45,000 pounds to 
provide for the land in County B that is covered by 
applications submitted in County 4. The 45,000 pounds 
added to County A's allotment will be deducted from 
County B's ellotment. If counties & and B are located 
in separate States, a corresponding adjustment will be 
made in the State allotments. 


9. Compute correction factor for county allotment. 


a. Enter the county allotment, corrected for county-line 
or State-line farms, on line (a) in the upper right 
Hand “corher or Form’ No. B.A. 21. 


b. When all applications from the county have been ap- 
proved and the sllotment basis has been entered for 
each in Column 5, total the column and enter the 
total on line (b) as above. The allotment bases 
for farms on which cotton was planved in 1933 for 
the first time since 1927 will not _ be included in 
this total. 

c. Divide the figure on line (a) by the figure on 
line (b) to obtain the correction factor, line (c). 


10. Multiply the figure representing the allotment basis of 
each application, Column 5, by the correction factor, 


ee 


ae 


_line (c), end enter the result in Column 6. The core 


fection factur will also be applied to the ell tment 
beses “of farms on which eottcn wes rewn_in 1953 for first 


time since 1927. 


Determine individucl éllotmcnts from the State cotton 
reserve. 


&. dn the case of farms on which cotton was grown in 
1933 for the first time since igv27, totel the oj 
lotments determined as in 9 (b) above. 


(1) The allotments to such farms will be taken 
from the State cotton reserve, but this must not 
be done until ell the claims epeinst the | 
State reserve are received and considered. 


(a) The State Allotment Board will, upon the, ap- 
proval of the Cotton Production Section, 
establish the maximun percentage of the 
State cotton reserve that may be so prorated sc 
es not tu penalize the other clesses cf 
producers entitled to receive allotments of 

ax-exempt cotton under Section 8, 


b. The rennining portion of the State cotton reserve 


will be prorated to the cther applicants who are 
to share in the reserve under Sections 8 (a), eee 
(c) and (a) of the Act. The procedure to be used 
is 2s follows: 


(1) Total Column'il, Form Nc, Brasco) Lommel) 
applications in the State, 


= 


—_ 


(2) Determine the ccrrection factor to be ap- 
plied to the allotment basis of eech sor 
that is shown in Column lisp cil, Nortel i ot) 
by dividing the remaining part of the State 
cottun réserve by the tctal of such allotment 
bases, 


(3) Apply the correction factcr so obteincd 
to the State reserve sllotment besis of 
cach’ farm, Column 11, and enter the result 
in Column 12. For example, if the State 
rescrve that remains after ellotnents are 
mace to 1933 producers amcunts to 9 , 000 
beles ani the total ellotment beses of. 
perticipants in the State reserve other 
than 1933 producers is 7,900 bales, the 


Lee 


Lee 


14. 


AO) IEE 


correction factor to be applied to each 
applicant's State reserve allotment basis 
to determine his prorata share of the re- 
Servegwill be. 0.000; dividedupy 7,500, or 
-66667. In other words, each applicant 
would receive an allotment from the State 
reserve equal to two-thirds of his claim 
against such reserve. 


Determine the total farm allotment for each farm by adding 
Columns 6 and 12 and enter the sum in Column 13. 


Transfer the farm allotment to Forms No. B.A.8 by en- 
tering the allotment to each farm at the bottom of the 
page under Section V, as follows: 


Ailotment: County State Reserve Total 


Compute shares of individual producers in’the total farm 
allotment. 


a. If in case Form No. B.4&.8 is acecmpanied by Forms No. 
B.4.9 and 10, the total farm allotment will be entered 
in the space provided in the columns labeled "For use of 
State Allotment Board". 


b. The percentage that. the estimated production of each 
producer unit, Column D, is of the total estimated 
production of the entire farm, total of Column D, 
will be entered in Column E. The total of these 
percentages in Column E should equel 100. 


¢. The farm allotment will be prorated to producer 
units by multiplying the total farm allotment by 
the percentage shown in Column E for each producer 
unit, and the result entered in Column F,. 


d. The -llotment apportioned. to each producer unit 
will then be divided among the tenants, croppers, 
landlord and tenant-operators if any, and the 
shares of each entered in Columns G and H, and 
the column without a. caption. (the caption, 
"tenant-operator", should be entered if a tenant- 
operator is involved) according to the shares in- 
dicated in Column A. : The totals of the allotments 
to the individuals mentioned should equal the 
total farm allotment.. Two illustrations of the 
procedure that will be used in the State office 
are shown in Examples 5 end 6. These two examples 
illustrate the same cases used in Examples E and F, 
shown in Form No. -B.4.19, "Instructions and Regula- 
tions Pertaining to the Cotton Act of April 21, 1934", 


EXAMPLE 5. INSTRUCTIONS FOR SUMMARIZING FORMS NO. B. 4.9 AND 10 FOR FARM ON WHICH 
SHARE TENANTS AND SHARE CROPPERS RENT LAND ON SHARE BASIS FROM THE 
OPERATOR, WHO ALSO PRODUCES COTTON WITH HIS OWN OR HIRED L-BOR 


(For notes, footnotes and captions see printed copies of Forms No. B.A.9 and TON 


Operator James Smith 
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ie Ror use of State MLL OURERE fiaed 
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orb eO t- coODes Sige 


ee foe | Cy , 


Newt Jones 7-2) tt Easton 20: 175 + 3500 25.6 + 2605s; 1956 4650 5 
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PART HII. THE ISSUANCE OF TAX- EXEMPTION CERTIFICATES 


iy, 

Individual farm allotments will serve as the basis upon which will be de- 
termined the amount of tax- exemption certificates that ‘producers may receive. 
The required amount of certificates needed to cover, each allotment will be pre~ 
pared for issuance in the State office and’ sont in lots oe the county offices 
for distribution to px roducers. 


A complete record will be kept in the Cotton Proto bLon Section of all 
tax-exemption certificates. that are issued, and of their final disposal. The 
State Boards will be required to account for each certificate received by them 
from the Cotton Production Section. The State Boards Widen. Ge require a 

careful accounting from the county offices of all Paemeso gions conten vee with 
the receiving and issuance of exemption certificates. This chapter will deal 
with the procedure that will be followed in the State and county offices in 
handling, issuing and accounting for tax- -exempt ion certificates. The procedure 
will be discussed in detail under each of the following steps: 


Ae ‘The receiving of tax-exemption certificates from the 
Cotton Product ion ee SASS rtea ozs D.. Cie 

Be wae preparing of ‘tax Beeior Sony ete oe come issu- 
ance 40; producers, ‘ 

C.. ihe seal nip of! certificates to counties and their 
ieee ae ie) prptucers. 


J 
} H $ 


dD. Providing | ‘for: the “trenstie ex. of surplus certificates, 


i 
t 


Fy 
The Receiving: 0 € Certificates from The Cotton 
Production Sati ote Washington, | Diemer e, 


' 


Exempt ion certificates’ aid’ tne covers to which they will be later attached 
will be ony directly from the Cotton Production Section to-the Executive 
Secretary of each State Allotment Board in quantities as these will be re- 
quired, “Lhe exemption, eertificate (Form No. Be As 11) will not be attached to 
the cover (Form No.‘B A. Lla) “at the timohthat the certificates: are received 
by the State Allotment: Boards... The certificates Will be: attached to ote covers | 
at the time that ohey . aro: prepared for issuance to producers. as 


ee 
qine 


A duplicate tome e ae under so arate cover will accompany;,cach shipment 
of tax-exemption certificates and covers scent to a State Allotment Board from 
the Cotton Production Section. This form lettcr will specify the number of 
certificates scnt and. their serial numbers, Acknowledgment will be made by the 
Executive Secretary of the State Allotmont Board, on one copy of this form 
icttcr, of the reepivel of the exomption cortificates, and this recvipt immed- 
rately returned oo Cotton Eroguey son: rsection. i 


Del ew 


A record will then be made of the certificates reccived from Washington. 
This record will be kept on Form No. B. A. 103, entitled "Record of Cotton 
Tax-Exemption Certificates Reccived, Issued ree On Hand, And State Allotment 
Control", <A copy of this form is mintatveced as beatinic 8 in the Appendix to 
this pamphlet. -Columns 1 through 4 only will be filled at the time that certifi- 
cates are reccived from Washington, Form No. B. A. 103 will be made out in dup- 
licate and the original sent to the Cotton Production Scction after a complete 
record is entered on the form as provided for in the remaining columns. Columns 
5 to 13, inclusive, ean be filled only after the necessary information called for 
in Form No. B. &. 104 is tabulated. This information to be tabulated in Form 
No. B. A. 104 is discussed in the following section. Reference will again be 
made to Form No. B. A. 103, in order to explain the procedure that will be 
followed in transcribing the totals of the information shown in Form No. B. A. 
104, 


The Preparing Of Teax-Exemption Certificates 


For Issunnee to Producers 


All of the exemption certificates issued to producers in a county may be 
sent at one time. In many cases, however, it may be found necessary to make two 
or more separate issues to the same producers. The procedure that will be fol- 
lowed in the State office is different for the two cases, therefore both are 
discussed in this section. ’ 


Assuming single issue of all exemption cortificates. The allotments to 
individual farms and producers will bo determined as explained in the preceding 
chapter and will be entered on Form No. B. A. 8 for an contire farm. In those 
cases in which more than one produccr shares in the farm allotment, the pro rata 
share of each individual will be shown in the last two or three co aoe of Forms 
No. B. A. 9 and 10. An appropriate amount of tax-cxemption certificates will be 
prepared for issuance to producers as prescribed by reguletions. Tho total 
number of pounds representcd in Form No. B. a. ll as prepared for producers 
will represent the total allotment in pounds of tax-cxempt lint cotton that such 
producers are entitled to reccive. 


The preparation of Form No. B. A. 11 my be illustrated with a hypothet- 
ical case, If a farm operated by Mr. Rob Roe is assigned the application scrial 
number 099 and the farm is found to be entitled to an allotment of 3,050 pounds 
of lint cotton, there will be shown at the top of Form No. B. A. 11 the name , 
Rob Roe, and tho nané of the county ahd State in which Mr. Roc's farm is 
Toented. The application number in this case will be 599. This number will 
also be written on the upper left-hand corner of the cover after the certificate 
is attached. The number of pounds issued will be 3,050. The secretary of tho 
County Committce, who is the County Assistant in Cotton Adjustment, will later 
sign the cortificate at the time that it is delivered to Mr. Roe and enter the 
date of issuance on the line indicated. The designated persons in the State 
office will tocar or cut the certificate immediately below the number 3,050 and 


Latics 


tear or cut diagonally up the right of the figure to the line immediately below 
the 3,000 mark, and then completcly across as indicated belov: 


2900/5/10/15/20/25/30/35/40/45 
2950/58/60/65/70/75/80/85/90/95 


5000/5/10/ MMe ASS), SUS 
ae 


98050 


The part of the section ebove the tear or cut at ee then be attached to the 
heavy manila cover, Form No. B. A. lla, entitled "Cotton Tax Exemption Certifi- 
cate." The certificate in its entirety = now ready to be sent to the county 
office through which Mr. Roe submitted his application. ‘The torn part of the 
certificate will be filed in the State office and will later be forwarded te 
Washington in accordance with the proecdure that is deseribed in the following 
subsection. 


Had Mr. Roe'ts application entitled him to reccive an allotment of 5,000 
pounds or a multiple thercof, the reesipt printed at the bottom of the corse 
eate will be cut or torn tennant ee above the title, "Cotton Tax Exemption 
Certificate", and the stub filed and leter sent to Washington with the other 
torn parts, In ifo case will the spaces at the bottom of the certificate stubs 
be filled in the State office. The section ontitled "Transfer or assignment", 
shown on the manila cover, Form No. B. A. lia, will be disregarded until sueh 
time as the producer who reccivés the exemption certificate may desire to trans- 
fer or assign tho certificate in part or in whole. The provisions for the trans— 
fer or assignment of certificates will also be dealt with in the special in- 
structions and regulctions that will bo issuod pertaining to that subject. 


Form No. B. A. 104 and its continuation shvets, Form No. B. aA. 105, en- 
titled "Allotments Approved and Register of Tax-Exemption Certificctes Issued 
Pursuant to the Cotton Act, approved April 21, 1934", will ¥o filled out at the 
time that exemption ce hard ates are prepared for oae ae A copy of Form 
No. B. A. 104 is shown as Example 9 in the Appendix. This form will’ be’ prepared 
in triplicate in the State office and, if possible, all entries on the form 
should be typewritten. The totals for the eounty,. including all page totals, 
will be shewn as indicated at the bottom of the first sheet, Form B. A. 104. 


The first entries in Form No. B. A. 104 will be made in Columns Ape nee 
De? APRS information for these’ cntrics will be taken from Form. No. B. A. 8 or 
Forms No. B. 4. 9 dnd'10. Column 1 of Form No. B. A. 104 will show the serial 
number of each application for an rllotment and oxemption-certificates. Column 
2 will show the name and address of cach producer entitled to reecive an allot- 
ment. The name of the producer will be shown in the first part of cach space 
opposite the application serial number and the address indicated immediately bo- | 
low in the same line. Column 5 will indicate the allotment of tax-exempt cotton 
that the producer recoives. Tho entrics in this column will always be adjusted 
to the nearest mitiple of five, 


Certificates will then be prepared on the basis of the information shown 
in Column 5. The number of cxemption cortificates that are used in cach issu- 
ance to producers will be indicated in Column 4. Certificates from which parts 


are torn will be countod as whole cortificates in this column. The serial 
numbers of the certificates issucd to cach producer will thon be entered in 
Column 3. In those cases in which more than 9,000 pounds are issucd to a pro- 
ducer, certificates issucd should run in, consccutive serial numbers so that 
only one line will be required to record in Column 3 the serial numbers of 
ecrtifiecates issued to cach producer. 


Column 6 will contain a record, 1 pounds, Of the parts -of cortificates 
thet were torn off in preparing the issue for cach individual. For cach in- 
eee and for all of the individuals to whom allotments are madc, the 

mat Lon of Columns 5 and 6 must cqual the summation of Column 4 eae 
ae ,000. This is the check that will be used in the State office in ascer- 
tainine that the correct’ procedure has been followed in Bc eaae ae Re. COLE is 
cates issued to cach producer. 


After the exemption ccortifieates havc beon prepared and a record made in 
Form No. B. A. 104 and its continuation sheets as outlined in the foregoing, 
the certificates are ready to be sent to the county Office ‘for distribution 
to producers. The procedure that will be followed in doing tnis is described 
in the following subsection. 


The entfies in Form No. B. A. 103, Columns 5 to 13, inclusive, may now be 
completed in the Stete offiec. These columns will bo filled on a county basis 
and will be a summarization, for each county, of the informetion shown in Forn 
No. B. A. 104 and its continuation sheets, Form No. B. a. 105, 


Column’ Sor Form No. B. A. 10S will indicate Whether all the exemption 
certificates to which producers in the county ere entitled have been issued 
at one time or in two or more different issues. Column 6 will be 2 record of 
the county code of cach county frou which applications originated. The name 
Of cach county will bo entered in Column 7. 


Columns 8, 9, 10, 11 and 12 will be summarized directly Tor cach county 
from Form No. B. A. 104 and its continuation sheets, Form No. B. A. 105, 
Columns 8 and 9 will show the scrial numbers, starting from the lowest and end- 
ing with the highcst, of the exerption ecrtificates issued to produccrs in each 
county. This information will be obtained fron Columm 3 of Form No. B. aA. 104 
and its continuation=sheats, Colurm 10 of Forti No. B. A.-103 will be the total 
of Colurm 4 of Form No. B. A. 104. Columns 11 and 12 on Form No. B. A. 105 
will be the totals of Qolumns 5 and 6, réspoctively, of Form No. B. A. 104, 


Colurn 13 of Form No. B. A. 103 will be obtained by subtracting Colum 10 
from Column 2 of the samc form. Column 13 will be a running inventory of the 
number of certificates on hand and should be carefully cheeked on a daily basis 
to ascertain that a proper counbimgis being made, at all stops, of the cxonption 
certificates that were reecived from Washington and issucd to producers. 


The original copy of Form No, B. A. 103 will be forwarded to the Botton Pro- 
duction Scction after the completion of cach issuance of exerption certificates 
to producers in the State. 


L(g ge 


Assuming two or more issues of tax-oxonption certificates to the same pro- 
ducers, The entire discussion in the proeeding subsection has been on the basis 
of only one issuance of exemption ecrtifieates to producers. In mony cases, 
however, it will be necessary to make two and sossibly three different issues of 
excnption certificates to the same producers. In counties in which the ginning 
of cotton bogins at an early date during the seeson, it will be neccessary to 
issue "interim tax-exomption cortificatos." These “interim tax-exorption 
certificates" will be issued before allotients to producers are determined, 
Zgain, it nay be found necessary to issue tex-cxermption certificates to pro-:~ 
ducers on the basis:‘of their pro rata shares of the county allotnent before these, 
producers can obtain whatever share of the State cotton reserve to which they aro 
entitled. In such cases, the State cotton reserve would be issued soparately fron, 
and at a later date than, the county allotment. 


In those cases in which two or more separate issucs of tax-cxemption ccertif- 
leatcs arc made to the sane producers, a more corplicated procedure than that 
outlined in the preceeding subsection will be followed. It will be neccessary to 
re-compute Colurins E, F. G and H on Forms No. B. A. 9 and 10 for cach separetso 
issue of-cxemption cortificates, If, for cxarpls, the county allotment? ieepeoe 
rated to producers in the county before thu shares of the State cotton reserve 
can be prorated, thus necessitating two separate issues, he farm allotnent 
figure shown above Colunns HE, F, Gand H of Forms No. B. 4. 9 and 10 will ropre= 
sent, for each issue, the amount of tax-exonpt cotton thet will be prorated to 
the producers on the farm covercd by the applications in question. The caption 
"Total Farn .illotment." above Columms E, Hf, G and H of Forms No. B. A. 09 ana 
Will be seratched out and the number of the issuc inserted as, for cxanple;atiees 
issuc", "Second Issue", etc... 


Form No. B. A. 104 will be filled ott as described in the preceding subsection, 
but Colurm 5 will pertain only to the individual allotrients of the particular 
issue that is being nade. If, for example, the county allotment is being pro- 
rated to producers and this proration represents the first issue of exemption 
certificates, the figure "1" will bo inserted in the space immediately to the 
right of the tern "Issue No." on the upped right-hand corner of the sheet. The 
samc procedure will be. followed in connection with Form No. B. iA. 105, which pro- 
vides the continuation shcets for Form No. B. aA. 104, 


& record will be kept of the. nwiber of pounds of tax-cxeript cotton issucd to 
individual producers for each scparets issue of tax-excmption certificates nade 
to then. This record will be kept. on Porm No. B. A. 106, entitled, "Record of 
Individual Producerst Allotments ang or Issucs of Tnax-Exersyption Certificates". 

4 copy of this form is ineluded as Exatiple 10 in the Apperdix. Only one copy of 
this form will nced to be made to provide a record for use in-the State offices. 


Coluuin 1 of Form No. Be. A. 106 will show the serial nuuiber of the applica- 
tion and Colurm 2 the nane of the producer. Columns 3 and 4 will contain in- 
formation cs to the allotments to which the producer is found to be entitled: under 
Sections 7 and 8 of the Act. Colwm 5 will show the total of Colurms 3 and 4, 


be 


ses a 


For each issue-of certificates, a record will be kept as indicated in” 
Columns 6, 7, 8, 9 and: 10, of the number of pounds of lint cotton for which cer- 
tificates are issued. It will be only in extreme cases that more than three is- 
sues of certificates are made, but provision is made in the form for a total of 
four issues. ; 


Form No. B. a. 104 will need to be summarized for each separate issue of 
exemption certificates made to the same producers, and the summary: entered on Form 
No paw One LOG. ‘The same procedure will be followed in transcribing this summary 
as was outlined in the preceding subsection in the ease of one issue only. Column 
2 Or efor No. B.A; 105, captioned "Issue No.", specifies whether the issue is the 
first, second, third, etc. Copies of Forms No. B.A. 103, 104 and 105 will be 
sent to the Cotton Production Section each time that a separate issue of tax- 
exemption certificates is made. 


The work of the State Allotment Board in computing individual allotments will 
be greatly incréased with cach separate issue of exemption certificates that will 
be made. It is ‘highly desirable, therefore, that the State Allotment Boards, in- 
sofar as possible, without causing hardship to the producers, restrict the number 
of issues to thd minimum. 


The Sending of Certificates to Counties and Their Issuance to Producers 
ee ees eng ineir issuance to Froaucers 


The exemption certificates, prepared and recorded on Form No. B. A. 104 and 
its continuation sheets will be sent to the county office for distribution to 
producers. The first two copies of Form No. B. A. 104 and its continuation sheets; 
if any, will accompany the shipment. A letter in duplicate, on a form that will 
be provided by the Cotton Production Section, will also be sent under separate 
cover from the State office to the county office at the time that a shipment of 
exemption certificates is made. The letter will contain information as to the 
total number of cxemption certificates being sent and the serial numbers of the 
certificates. The Assistant in Cotton Adjustment will acknowledge receipt of these 
certificates on a space provided in the form letter and inmediately return the re- 
ceipt, so executed, to the State office. The second copy of the letter will be 
filed in the county office. 


The packages of exemption certificates sent to each county will be arranged 
in such & manner’ that the Assistant may be able to issue certificates to producers 
on a community basis, The manner in which the applications are tabulated and 

allotments determined permits this to be done. ; 


The State Allotment Board may, at its discretion, wish to notify each individ- 
ual producer of the allotment that he will receive. A card that requires no post- 
age, Form No. B. a. 2¢, will be used in mking this notification. These ecards will 
be obtainable on request from the Cotton Production Section. A copy of the ecard is 
shown as Example: 135 in the Appendix. * 


~ je =- 


) i Ne 4 . A aD Ts C 
When the exemption certificates are received in a county, producers will be 


notified in order that they may appear to receive their respective shares of the 
certificates. The certificates may be disbursed in the Sanic community, head- 
quarters where producers submitted their applications. It may be found prefer- 
able. to-do this rather than have all producers appear at the county office in 
order to receive their certificates. The procedure that will be followed, how- 
ever, will be influenced by the conditions in each county. 


A receipt will be obtained from cach producer for the cxemption certificates 
that he receives. This reccipt will be made by signing in the space indicated 
-in Column 7 cf the two copies of Form No. B. A. 104 and its continuation sheets 
sent to the county with the shipment of exemption certificates. All signatures 
-and other ontries on Form No. B. A. 104 wilk be in duplicate. Carbon paper — 
will be inserted between the two copics in order that a copy of the signature. may 
be obtained. The original copy of Forms No. B. A. 104 and 105, with the neces- 
sary signatures, will be returned to the State Allotment Board. The duplicate 
_ copies will be filed in the county offiee. The original copies of Forms No. 
B.A. 104 and 105 will then bo forwarded from the State office to the Cotton Pro- 
duetion Section. The copics of Form No. B. A. 104 and 105 that will be kept in 
the State office will serve as a record copy on which no signatures are affixed. 


The copies of Forms No. B. A. 104 and-105 that are sent to the Cotton Pro- 
duction Section will be accompanied by the parts of the certificates cancelled 
at the time that certificates were prepared for issuance to the producers re- 
corded on the forms. These cancelled cortifieetes will be enclosed in envelopes 
that will be provided. This envelope, Form No. B. A. 10%, entitled "Parts of 
Certificates Cancellea" is illustrated in Example 11 in the Appendix. A dupli- 
cate letter of transmittal from the State office will be sont under separate 
cover with the shipment of Forms No. B. A. 104 and 105 and the accompanying cn- 
volopes sent to the Cotton Production Section. ‘The letter will specify the 
number of exemption-certificate parts returned and their serial numbers. One 
copy of the letter will be receipted in the Cotton Production Seétion when the 
certificates are reecived, and returned to tho State office for filing. The other 
copy of the lettcr will be filed in the cotton Production Section. 


The State Allotment Board will keep a reeord of the number of cxemption 
certificates issued to each county, und of the disposal that is made of Forms No. 
B. A. 104 and 105 for each separate issue of excription certificates issued in the 
county. This record will be kept on Form No. B. A. 107 which is illustrated as 
Example 12 in the Appendix. This form provides a ecard record which should be 
kept for ready reference. The first three colums of Form B. A. 107 will be taken 
directly from Columns 5, 10 and 11 of Form No. B. A. 103, The disposal of Form 
B. 4. 104 and its continuation sheets will then be recorded in tho last three 
columns. The sunmation of the third leolurm will give a ready check on the county 
allotment shown in the space indicated at the top of the card. 


Providing For The Transfor of Surplus Tax-Exemption Certificates 
Cail a 
The entire discussion in this chapter has dealt only with the original issue 
of tax-exemption certificates to producers and the procedure that will be followed 


Ay Oe 
“in connection with this original issue in the State and county offices. The 
functioning of these agencics in ‘the mechanism that will be established for the 


transfer by producers of surplus 'tax-cxe1iption certificates will be covered ina 
separate publication which will be issued in the near future. 


APPENDIX 


(Examples 7, 8, 9; 10, 11, 12 dna 12 


are shown on the pages that follow) 


Form No. B.A.21 , (EXAMPLE is Page No. 


United States Department of Agriculture SUMMARY OF ALLOTMENT BASES AND 
figricultural Adjustment fdministration DETERMINATION OF INDIVIDUAL County Code No. 
Cotton Production Section FARM £LLOTMENTS 


ae (a) County allotment 
Comminity County State (bd) Total of allotment bases, Col, (5) 
(c) Correction factor (a nbd) 


Appli- | amo’ of | Seres planted 7 From County filotment * From State Reserve _j Total  iMaximum 
cation | appli- , to cotton ,1934 | Pilotment “Llotment | --llotment bases __} total AIlot-| farm j2llotment, 
serial | cant | With | With | bases ; SOCel Sec. o8a iSece8b :Sec.8e iSec.8d : Sec.8 mont ; allot- iTable 1, 
| out i contr. | | | | iment iCol.F, 
, contr. | | . || (6)4 G2)tane 9 1/ 
ae : (lps se) Geek tb eat et ' (ae ) (Lbs) ((ibs.) (ibs .) ‘(tbas) (Lbs (Thee) = sites 
ur ey eG Beene Sloane (eae BES SE oe oe a Bit Us SS 
ee eee ee a 


a es we 
1 
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HH 
te 
A 
HH 
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| 
il 
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! 
i, 


‘ ' ; ‘ ; i 


cS aeiee i 
i i { 


ee ee ey ee RETR eC sae ae as won a ee 
‘ 


— St hats ag SS eee —~— a 


LAS te OR RP A ce A A ES SERENE demeeneeete ee A _ 


pe a 
! iN 

np et Scan UnEIEEEESEEEEEEEERRaeeeee aE RE or gaia ace oR sree i Ra I rT CS Pe er a a eof es 
i f 

Fe a ae SS SET ee a a 3S AS snp i <i ‘Sn oan Ares a 

SPA IER a IE NS SE TE ES I OE TE NATE ETRE NID PLD SEE ESTERS ES SN NRE eR eR Ee AE EWTN SNH Se eree merwenennearenepeen teens 

Pa e Totals 
a ee Soe Lae Se 
cael ore ae gS eee ce ee > a ee SSS rer Sa Se ee 


Note: This form is to be used by tho State fee enent Board in determining individual farm allotments to be 
used as bases for issuing tax-exemption certificates. List applications serially and by communitics. 
Sepregate on a separate shect(s ) by communities popltcn ene covering farms on which cotton was grown 
in 1933 for the first time since 1927. 


abe This column will be filled only in those cases in which the county allotment excoeds the total of 
allotment bases assi: ened to producers under Section 7 of the et. 
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(EXAMPER 8) 
FORM NO. B.A, 103 | 
UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSIMENT ADMINISTRATION 
-COTTON PRODUCTION SECTION 


Page No. 


RECORD OF COTTON TAX~EXEMPTION CERTIFICATES RECEIVED, ISSUED 
AND ON HAND, AND STATE-ALLOTMENT CONTROL 


CROP YEAR OF 1934-1935 
“State 


ee a en a ee | ne 


Pr ne ee ee ee re ee - —~ een ee ee re 


Certificates received fran: _ ___Certificates issued or cancelled in part eS - 


Washington ~ County Sela Serial L numbers 


: :Serial:numbers: Number :Allotments: Parts of : Number 


iQ. :Number:; : : * : ; : cor. of > certit= - OF 
: Date -:of :° From-+ ~ To SeLeouew=Odem+s Name = krom> os .'fo :certif~-:tax-exempt: icates >» Cerise 
“ :certif- : toNOes 82 NOY + : sicates : cotton : cancelled : icates 
ee OB a ae Se ee COUR a yy — (Pounds), ate 
pom (3) 4). . (5) (6) (7) 


ere A ee Oe 7) Bs OO) ee 10) 2) ee 
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(EXAMPLE 9) 
Form No. B.A. 104 : | | Page No. _ 
United States Department of Agriculture ALLOTMENTS APPROVED AND REGISTER OF TAX-EXEMPTION < 
Agricultural Adjustment Administration ; CERTIFICATES ISSUED PURSUANT TO County Code No. 
Cotton Production Section THE COTTON ACT, APPROVED APRIL 21, 1934 No. 
Issue No. 
Community ~~ County State 
- We, the State Board of x » do hereby certify that, to the best of our knowledge and information, 


the allotments of tax-exempt cotton allocated to the producers of __ County, State of 
have been accurately determined on the basis of applications submitted according to the regulations pursuant to 
the Cotton Act of April 21, 1934, and that the tax-exemption certificates to be issued on the basis of such allot- 
ments to the producers in said county are accuratcly recorded hercin. . 


? 


SS SS SS aes: aS ae ee ST 


Chairman , State Allotment Board 


Executive Secretary, State Allotment Board. 


serial Numbers of Cortificateos issued: From to_ nao nh eee 

Ba ie ; 7 
“(ol ilar 2-2) beSaey Sl (5) | (6) (1) 
Serial , Serial numbers, No. of |Allotments | Parts of | Receipt of producer 
no. of ap- Name and address of producer + of certificates’ certi- | of certifi- | for certificates 
plication } . i _igued ' ficates| tax-exempt |; cates can-; issued 

conics; } i cotton | celled 


; Date | Signature 


ee a ee eee, 


| | : | | | | 
| 2 ) | i : : | 
a ee ee ee eS 
i ' j | 1 | 
| | | 
——= eee — nyt cleo eet : sosciesess ee _—— 
| Sieg renal ane ee eS a i 
ia \ (pee 
Ist oy Totes is = ee ee 8 er 
=/ vrenature_ by mark must be executed and be witnesso ob one or two persons aS required by State Lnw or, if 
no's abe aw 1S aoplicable, as required by local cus bm, s ; p : 


(EXAMPLE 10) 


Form Noe Beis 106 Page Ne. 
United States Department of Agriculture 

Agriculture Adjustment Administration Record of Individual Producers’ Allotments 

Cotton Production Section . and of Issues of 


Tax=-Exemption Certificates 


County, State of 


Allotments :Issues of tax-exemption certificates (10) 
Serial: ae ice SRST eS - (5) 2. (6) $ Cae : 8) : TS) : Balance 
no. of: Name of : Section 7: Section 8 ; i7hErSs oc. = seconda: lierd =: fotale s pesned 
apoia-: Producers of Act +: of Act see 2 i8Sue: = issueris issue : : Date 
cation: - : : t:Date : Date .:Date : : 


(PouRaS): més): (Pounds) 


Note: This form will be teed by the State Eee Boar pa cone cases 
of tax-exemption certificates are made to producers, 


on * ~ 38 - 
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FORM NO. B. A. 108 
UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
COTTON PRODUCTION SECTION 


PARTS OF CERTIFICATES C.ANCELLED 


Certificate Serial Numbers From i to 
Sh teen ae 


Poundage Represented 
Perr Senn nial eee 


Found Correct and Sealed 


Executive Seeretary, 
allotment Board 


State 


Found Correct 
Auditor, Cotton Production Section : 


~~ 29 


(EXAMPLE 12) 


FORM NO. B.A. LO? COUNTY 
UNITED STATES DEPARTMENT OF AGRICULTURE 
CRICULTURAL ADJUSTMENT ADMINISTRATION CODE NUMBER 


COTTON PRODUCTION SECTION 


STATE 
OUNTY ALLOTMENT (Pounds) 


ee RC TT TS  . 


Certificates Issued G Form No. B.A. 104 


: Number: Allotments : Date : Date : Date 
ssue ; of :of tax-exempt :forwarded:received: forwarded 
umber :certifi-: cotton ; to * trom 2sbo Wach= 

> caves represented © county 2 county < ington 
(Pounds) : : 


(ae ewe te eee ee 


(EXAMPLE 13) 


PorieNo. Beh. oa 
NOTIFICATION OF ALLOTMENT 


Dear Sir: 


The allotment of tax-exempt cotton for your farm (or 
producer unit) for the crop year 1954-1935 has been deter- 
mined on the basis of the information submitted in your 
application, Serial Number , and in accordance with 
the provisions of the Cotton Act of 1954. The allotment is 
as follows: 

From County Allotment......-. Pounds 


From State REServe..cessavoee Pounds 
Tea es LEN Lc ta 0 os ous ue Pounds 


An amount of tax-exemption certificates in keeping 
with your allotment will be sent to your County Agent's 
orfice for distribution. 


Chairman, State Allotment Board. 


Bovine Fe aw, 
7 aeart 


Pare ee ee 
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